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Jane Smith

12 East 53" Street
New York, NY 1002
(212) 752-1530

jsmith@limcollege.edu

March 12, 2003

Mr. Ian Hooper, COO
DeVries Public Relations
30 E 60 Street, 14 Floor
New York, NY 10022

Dear Mr. Hooper:

My name is Jane Smith and I am currently a senior at LIM College. I will be graduating
with a BBA in Fashion Merchandising in May, and I am very interested in a PR position
at DeVries Public Relations.

I believe that my training and education at LIM has prepared me for an experience with
your firm and that DeVries can benefit from my hard work and never-ending enthusiasm
to learn. In addition, I was fortunate enough to intern at Marie Saeki PR where hands-on
experience provided me with many skills such as event planning and other PR related
tasks.

The enclosed resume provides specific details about my experience, skills and
qualifications. Should you wish to meet with me to discuss my suitability for a position
with your company, I can be reached via telephone at (212) 752-1530 or by email at
ismith@limcollege.edu.

Thank you very much for your consideration.

Sincerely,

Jane Smith

Jane Smith
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